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†UKwbK¨vj G¨vwmmU¨vÝ (wUG) di G·‡Ub‡WU wgDwbwmc¨vj K¨vcvwmwU 

wewìs †cÖvMÖvg G¨vÛ wcÖcv‡ikb Ae wgDwbwmc¨vj mvwf©‡mm cÖ‡R±-2 

¯’vbxq miKvi cÖ‡KŠkj Awa`ßi 

AviwWBwm feb, †j‡fj-7 

†k‡ievsjv bMi, AvMviMuvI, XvKv| 

  

 

AvBwWG FY bs 4761-wewW 

  

 

ZË¡veavqK cÖ‡KŠkjx 

         I 

cwiPvjK, wgDwbwmc¨vj mv‡cvU© BDwbU/Avievb g¨v‡bR‡g›U mv‡cvU© BDwbU 

¯’vbxq miKvi cÖ‡KŠkj Awa`ßi 

 

wm‡÷g Gbvwj÷, wgDwbwmc¨vj mv‡cvU© BDwbU,  

¯’vbxq miKvi cÖ‡KŠkj Awa`ßi, m`i `ßi, XvKv | 

 

Ges 

wgW-†j‡fj  †cÖvM¨vgvi   

¯’vbxq miKvi cÖ‡KŠkj Awa`ßi, m`i `ßi, XvKv |

Dc-cwiPvjK- BD Gg Gm BD 

 

 wm‡÷g Gbvwj÷, wgDwbwmc¨vj mv‡cvU© BDwbU,  

¯’vbxq miKvi cÖ‡KŠkj Awa`ßi, m`i `ßi, XvKv |

 

 wUg wjWvi, †m›Uªvj wgDwbwmc¨vj mv‡cvU© BDwbU, XvKv  

¯’vbxq miKvi cÖ‡KŠkj Awa`ßi
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cwiPvjK 

GgGmBD/BDGgGmBD 

I 

ZË¡veavqK cÖ‡KŠkjx (bMi e¨e ’̄vcbv) 

’̄vbxq miKvi cÖ‡KŠkj Awa`ßi 

DcµgwYKv 
 

      
gvP©, 2001| ¯’vbxq miKvi cÖ‡KŠkj Awa`ß‡ii ÒwgDwbwmc¨vj mvwf©‡mm cÖ‡R±Ó (GgGmwc)-Gi GKwU ¸i‚Z¡c~Y© A‡½i 

KvR wnmv‡e ÔwgDwbwmc¨vj K¨vcvwmwU wewìs †cÖvMÖvgÕ-Gi ev¯—evqb ïi‚| D³ K¨vcvwmwU wewìs †cÖvMÖvg-Gi Bg&wc­‡gw›Us BDwbU 

wnmv‡e ÔwgDwbwmc¨vj mv‡cvU© BDwbUÕ GgGmBD)-Gi AvZ¥cÖKvk|  

 

GgGmBD cÖYxZ ÔwgDwbwmc¨vj K¨vcvwmwU wewìs †cÖvMÖvgÕ RvZxq ch©v‡qi GKwU Kg©m~wP| GwU GKwU AZ¨vaywbK (†÷U&-Ae-

&w`-AvU©) †cÖvMÖvg| `ª‚Z DbœZ I gvbm¤§Z bvMwiK myweav I †mev cÖ`vbK‡í †cŠimfvq me©vaywbK cÖhyw³ wbf©i I Ávb-wfwËK cÖwkw¶Z 

Kwg©-evwnbx M‡o †Zvjv Z_v †cŠimfvi cÖvwZôvwbK `¶Zv DbœqbB Gi j¶¨| †cŠimfvmg~‡n DbœZZi Z_¨ cÖhyw³ e¨envi I mykvmb 

cÖwZôvi j‡¶¨ miKviI B‡Zvg‡a¨ G wel‡q AvBb cÖYqb K‡i‡Qb|  [¯’vbxq miKvi (†cŠimfv) AvBb, 2009 -Gi aviv 54| DbœZZi 

Z_¨ cÖhyw³i e¨envi I  mykvmb| -(1) cÖ‡Z¨K †cŠimfv mykvmb wbwðZ Kwievi j‡¶¨ wbw`©ó mgqmxgvi g‡a¨ DbœZZi Z_¨ cÖhyw³ e¨envi Kwi‡e| 

¯’vbxq miKvi cÖ‡KŠkj Awa`ßi‡K G‡¶‡Î cw_K…rB ejv P‡j| †Kb bv GgGmBD †cŠimfvmg~n‡K Z_¨ cÖhyw³ e¨env‡ii †¶‡Î 

A‡bK ~̀i GwM‡q wb‡q †M‡Q| 

 

†cŠimfv Avav-¯^vqZ¡kvwmZ bvMwiK †mev`vbKvwi GKwU mswewae× cÖwZôvb| †cŠimfvi wbR¯ ̂Av‡qi cÖavb Drm †cŠiKi| 

wKš‘ cÖkvmwbK I Ab¨vb¨ `ye©jZvi Kvi‡Y mgq gZ ivR¯̂ Av`vq Avkvbyiƒc ch©v‡q DbœxZ bv nIqvi `i‚b †cŠimfv¸‡jv ¯^wbf©i n‡q 

DV‡Z m¶g n‡‛Q bv| we‡kl K‡i †cŠiK‡ii `vexi wej ¯̂í mg‡q cÖYqb Ki‡Z bv cviv I mgq gZ Ki`vZvM‡Yi wbKU †cÖiY bv 

Kiv A‡bK Kvi‡Yi g‡a¨ g~j KviY| GKw`‡K †cŠimfv mgq gZ ivR¯^ Av`vq Ki‡Z bv cvivq, †cŠi Dbœqb KvR e¨nZ nq, Ab¨w`‡K 

Ki`vZvi wi‡eU cvIqvi my‡hvM bó nq wKsev Ki †Ljvcx nIqvi m¤¢vebv _v‡K| G‡Z Dfq c‡¶iB ¶wZi KviY nq| 

 

welq¸‡jvi Dci ¸i‚Z¡ w`‡q cÖvq `k ermi c~‡e© GgGmBD †cŠiKi e¨e¯’vcbv‡K AvaywbKvq‡bi j‡¶¨ b~¨bZg mg‡q mwVK 

Ki wej cÖYhb, Av`vqK„Z K‡ii UvKv wjwce×KiY, Ki`vZvM‡Yi Z_¨ msi¶Ymn Ki msµvš— hveZxq Z_¨vw` msi¶‡Yi gva¨‡g 

†cŠimfvi Avw_©K m¶gZv e„w× Kivi j‡¶¨ Ò†cŠimfv †nvwìs U¨v· g¨v‡bR‡g›UÓ bv‡g GKwU mdU&Iq¨vi •Zwi K‡i| ÔwgDwbwmc¨vj 

K¨vcvwmwU wewìs †cÖvMÖvgÕ-Gi Ask wnmv‡e Ô†cŠiKi Kw¤úDUvivqb I Gi DbœZZi †iKW© e¨e¯’vcbvÕ-i KvR Avi¤¢ Kiv nq| 

GgGmBD-i civgk©K, Kg©KZ©vmn †cŠimfvi †gqi I Ki-Kg©KZ©vMY wewfbœ ch©v‡q Zv‡`i mwµq mn‡hvwMZvi gva¨‡g 

mdU&Iq¨viwU‡K gvV ch©v‡q mPj ivL‡Z we‡kl f~wgKv cvjb K‡i P‡j‡Qb| 

 

†Kvb cÖKvi D`vnviY bv †U‡bB ejv hvq, †h mKj †cŠimfv Avš—wiKZvi mv‡_ G  e¨envi Ae¨vnZ †i‡L‡Q Zv‡`i 

ivR¯^ Avq Av‡Mi Zzjbvq D‡j­L‡hvM¨ nv‡i e„w× †c‡q‡Q, †cŠimfv Avw_©Kfv‡e jvfevb n‡q‡Q|  

mdU&Iq¨viwU h_vh_fv‡e Kw¤úDUv‡i ¯’vcb I mwVKfv‡e cwiPvjbvi Rb¨ G ÔU¨v· mdU&Iq¨vi Acv‡ikbvj g¨vbyqvjÕ cÖYqb 

Kiv n‡q‡Q| e¨enviKvwiM‡Yi mvaviY I cÖhyw³MZ †gav we‡ePbvq †i‡L md&UIq¨vi I g¨vbyqvjwU h_vm¤¢e mnR I e¨envi-evÜe 

Kivi †Póv Kiv n‡q‡Q| Avkv Kwi, md&UIq¨vi I g¨vbyqvjwU e¨enviKvwiM‡Yi cÖZ¨vkv c~i‡Y m¶g n‡e|  

mdU&Iq¨vi I g¨vbyqvjwUi Dbœq‡b †h †Kvb civgk© mv`‡i MÖnY Kiv  n‡e|    

 

                                    

†gvt byi‚j­vn& 
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Aa¨vq-1 

Basic Introduction
 

1.1 mdU&Iq¨‡i jMBb Kwievi wbqg 

 

Municipal Tax Billing Software- Open 

 

Start Manu -> Programs -> Holding Tax Management Software wK¬K Ki‡j wb‡Pi wP‡Îi gva¨‡g Abymib  

Ki‡j Holding Tax Management Software -wU jMBb digwU Open n‡e | 

 

 

A_ev Desktop -> Shortcut Icon (Holding Tax Management Software) – wK¬K Ki‡j wb‡Pi  wP‡Îi gva¨‡g  

Abymib Ki‡j Holding Tax Management Software -wU jMBb digwU Open n‡e | 

 

 

 

 

 

 

Desktop Shortcut Icon 
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2|  Dc‡ii di‡g User Name: e¨venviKvixi bvg Ges  

                       Password  : cvmIqvW© wj‡L  

3| LogIn evU‡b wK¬K Ki‡Z n‡e|  

4| Cancel evU‡b wK¬K Ki‡j Holding Tax Management Softeare-wU Exit n‡e| 
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1.2 mdU&Iq¨vi cwiwPwZ 

 

Holding Tax Management Software-wU Run  Ki‡j GKwU Main Windows Form Open n‡e | GLv‡b GKvU 

UvB‡Uj evi, AvUvU †gby AvB‡Ug Ges 6wU Uyj w÷c evUb Av‡Q Zv wb‡æ †`Lv‡bv nj | 

 

 
wPG bs - 5 

 

1. Add New Menu-‡Z wK¬K Ki‡j wbæ wjwLZ Windows Form ¸wj †`Lv hv‡e | 

i. Tax Payers Information 

ii. Street Information  

iii. Bank Information   

iv. Find Client Information  

v. Holding No. Correction  

vi. Delete Client Information  

vii. Report 

viii. Exit 

 

2. Bill Generation Menu-‡Z wK¬K Ki‡j wbæ wjwLZ Windows Form ¸wj †`Lv hv‡e | 

i. Bill generation  

ii. Single Bill Generation  

iii. Government Holding  

 

3. Bill Print Menu-‡Z wK¬K Ki‡j wbæ wjwLZ Windows Form ¸wj †`Lv hv‡e | 

i. All Bill Print  

ii. Part Arrear Bill Print 

iii. Special Rebate Bill Print  

 

4. Posting Menu-‡Z wK¬K Ki‡j wbæ wjwLZ Windows Form ¸wj †`Lv hv‡e | 

i. Posting  

 

5. Report Menu-‡Z wK¬K Ki‡j wbæ wjwLZ Windows Form ¸wj †`Lv hv‡e | 

i. Reports  

 

6. System Menu-‡Z wK¬K Ki‡j wbæ wjwLZ Windows Form ¸wj †`Lv hv‡e | 

i. Database Backup  

ii. Database Restore  

iii. Municipality Name Change 

iv. Tax Rate Change   

v. Surcharge Change  

vi. User Change  

vii. Admin Information  
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7. Assessment Manu -‡Z wK¬K Ki‡j wbæ wjwLZ Windows Form ¸wj †`Lv hv‡e | 

i. Assessment Entry 

ii. Assessment Process 

iii. Assessment Report 

 

8. Help Menu-‡Z wK¬K Ki‡j wbæ wjwLZ Windows Form ¸wj †`Lv hv‡e | 

i. About Us 
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Software Setup Configuration

2.1 †cŠimfvi bvg cwieZ©b Kwievi wbqg 

 

Municipal Name Change Windows Form- Open  

 

Municipal Holding Tax Management Software -> System Menu -> Municipal Holding Tax 

Management-‡Z wK¬K Ki‡j wb‡Pi wP‡Î gZ Municipal Name Change Windows Form-wU Open n‡e | 

 

 
 
 

mv`v Kvjv‡ii ev‡· Municipal bvg wjLyb | bvg wjLvi c~‡e© weRq AvBKb‡K AvKwUf Ki‚b |

 

Save Button - ‡h Enter Key Press A_ev Mouse Øviv wK¬K Ki‡j Municipal bvgwU Save n‡e |  

 

Exit Button - ‡h Enter Key Press A_ev Mouse Øviv wK¬K Ki‡j Municipality Name Change Windows Form –

wU Close n‡e |   
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2.2 mviPvR© cwieZ©b Kwievi wbqg 

 

Surcharge Change Windows Form- Open  

 

 Municipal Holding Tax Management Software -> System Menu -> Surcharge Change Menu-‡Z wK¬K 

Ki‡j wb‡æ wP‡Î Windows Form-wU Open n‡e | 

 

 
 

cvmIq©vW e‡· mwVK cvmIq©vW Enter Ki‚b | cvmIq©vW mwVK n‡j mviPvR© e· GKwUf n‡e | †cŠimfvi wbqg Abymv‡i  mviPvR© 

cwieZ©b Ki‚b | mviPvR© Gi e‡· c~Y© msL¨v Enter Ki‡eb wKš‘ †Kvb cÖKvi fMœvsk msL¨v w`‡eb bv |    

 

Save Button - ‡h Enter Key Press A_ev Mouse Øviv wK¬K Ki‡j Surcharge Save n‡e Ges Dc‡ii ev‡· Show Ki‡e 

|   

 

Exit Button - ‡h Enter Key Press A_ev Mouse Øviv wK¬K Ki‡j Surcharge Change Windows Form –wU Close 

n‡e |   
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2.3 U¨v· †iU cwieZ©b Kwievi wbqg 

  

†cŠimfvi U¨v· ‡iU ms‡hvRb I cwieZ©b Ki‡Z n‡j wb‡Pi c×wZ AbymiY Ki‡Z n‡e|  

1| Tax Rate Change Windows Form-wU Open Ki‡Z n‡e | 

2| System ‡gby †_‡K Tax Rate Change  -G wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e|  

  

 
 
 

3| cvmIqv‡W©i e‡· cvmIqvW© wj‡L ms‡kvwaZ K‡ii nv‡ii GjvKvq †nvwìs, msi¶Y, we`y¨r I cvwbi nvi wjL‡Z n‡e|  

4| Save evU‡b wK¬K Ki‡Z n‡e|  

5| Exit evU‡b Enter Key Press A_ev Mouse Øviv wK¬K Ki‡j Windows Form –wU Close n‡e |   
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2.4 GKvwaK e¨venviKvixi ms‡hvRb, ms‡kvab I evwZj 

  

1|  Municipal Holding Tax Management Software wU Open Ki‡Z n‡e|  

2|  Systems ‡gby¨ †_‡K <User Change>  wm‡j± Ki‡Z n‡e| Zvn‡j wb‡Pi digwU †`Lv hv‡e|  

 

          

 

Add New User:   
 

1|  bZzb User Add Kivi Rb¨            evU‡b wK¬K Ki‡Z n‡e|  
 

2|  c~‡e©i †h †Kvb Authorized  User wm‡j± Ki‡Z n‡e|  

3|  D³ User –Gi cvmIqvW© w`‡Z n‡e|  

4|  bZzb User Gi bvg wjL‡Z n‡e|  

5|  D³ User – Gi cvmIqvW© wjL‡Z n‡e|  
 

6|  me‡k‡l           evU‡b wK¬K K‡i Save Ki‡Z n‡e|  

 

 

 

Edit User:  

1|  User Edit Kivi Rb¨          evU‡b wK¬K Ki‡Z n‡e|  
 

2|  c~‡e©i †h †Kvb Authorized  User wm‡j± Ki‡Z n‡e|  

3|  D³ User –Gi cvmIqvW© w`‡Z n‡e|  

4|  bZzb User Gi bvg wjL‡Z n‡e|  

5|  D³ User – Gi cvmIqvW© wjL‡Z n‡e|  
 

6|  me‡k‡l           evU‡b wK¬K K‡i Save Ki‡Z n‡e|  
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2.5 †mUAvc Kb&wdM¨v‡ikb Gi wi‡cvU© 

  

1|  Municipal Holding Tax Management Software wU Open Ki‡Z n‡e|  

2|  Systems ‡gby¨ †_‡K <Admin Information> wK¬K Ki‡Z n‡e| Zvn‡j wb‡Pi wi‡cvU© digwU †`Lv hv‡e|  
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Data Entry  

3.1 e¨vs‡Ki Z_¨ ms‡hvRb, ms‡kvab I evwZj 

 

DËit 

 

1| Tax Billing Software  wU Open Ki‡Z n‡e|  

2| Add New  ‡gby †_‡K Bank Information-G wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e|  

 

ms‡¶‡ct New Entry > Bank Information 

 

 

 

 

e¨vsK Z_¨ ms‡hvRb Kivt 

- Add evU‡b wK¬K Ki‡Z n‡e|  

- mqswµqfv‡e e¨vsK AvBwW †`qv n‡e|  

- e¨vs‡Ki bvg wjL‡Z n‡e|  

- e¨vs‡Ki wVKvbv ev kvLv wjL‡Z n‡e|  

- wnmve bs wjL‡Z n‡e|  

- me‡k‡l Save evU‡b wK¬K Ki‡Z n‡e|  

 

e¨vsK Z_¨ ms‡kvab Kivt 

- e¨sK AvBwW wm‡j± Ki‡Z n‡e| (†h e¨vs‡Ki Z_¨ Avcwb ms‡kvab Ki‡Z Pvb) 

- cÖ‡qvRbxq ms‡kvab Ki‡Z n‡e| (†hgb GKvD›U bs ....) 

- Edit evU‡b wK¬K Ki‡Z n‡e|  
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mg¯— e¨vs‡Ki Z_¨ †`Lvt  

- Report evU‡b wK¬K Ki‡Z n‡e|  

- wb‡Pi gZ wi‡cvU© †`Lv hv‡e|  
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3.2 iv¯—v/‡gŠRv/GjvKvi Z_¨ ms‡hvRb , ms‡kvab I evwZj 

 

1| Tax Billing Software  wU Open Ki‡Z n‡e|  

2| Add New  ‡gby †_‡K Street Information-G wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e|  

 

ms‡¶‡ct New Entry > Street Information 

 

 

 

 

 

 

- Add evU‡b wK¬K Ki‡Z n‡e|  

- mqswµqfv‡e iv¯—vi bs †`qv n‡e|  

- iv¯—v/gnj­vi bvg wjL‡Z n‡e|  

- me‡k‡l Save evU‡b wK¬K Ki‡Z n‡e|  

 

-  wm‡j± Ki‡Z n‡e| (†h iv¯—vi Z_¨ Avcwb ms‡kvab Ki‡Z Pvb) 

- iv¯—vi bv‡gi cÖ‡qvRbxq ms‡kvab Ki‡Z n‡e| 

- Edit evU‡b wK¬K Ki‡Z n‡e|  
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- Report evU‡b wK¬K Ki‡Z n‡e|  

- wb‡Pi gZ wi‡cvU© †`Lv hv‡e|  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 - 19 - 

3.3 MÖvn‡Ki Z_¨ ms‡hvRb I ms‡kvab 

 

bZzb †Kvb †nvwìs Gi Z_¨ ms‡hvRb Ki‡Z n‡j wb‡Pi c×wZ AbymiY Ki‡Z n‡e|  

1| Tax Billing Software wU Open Ki‡Z n‡e|  

2| Add New   evU‡b wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e|   

 

 

 

 

3| Add                   evU‡b wK¬K Ki‡Z n‡e|  
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4| 

-  wjL‡Z n‡e| 

-  wjL‡Z n‡e|

 -  wjL‡Z n‡e|  

- AU‡gwUK Kw¤úDUvi Gi gva¨‡g MÖvnK AvBwW  †Rbv‡iU n‡e| (MÖvnK bs wUi cÖ_g 2 Ni n‡‛Q IqvW© bs; 

c‡ii 3 Ni n‡‛Q iv¯—vi bs; c‡ii 4 Ni n‡‛Q †nvwìs bs; c‡ii 2 Ni n‡‛Q evB bs ) 

-  wjL‡Z n‡e|  

-  wjL‡Z n‡e|  

-  wjL‡Z n‡e|  

-  wm‡j± Ki‡Z n‡e|  

-  wm‡j± Ki‡Z n‡e|  

-  wm‡j± Ki‡Z n‡e|  

-  wm‡j± Ki‡Z n‡e|  

-  wm‡j± Ki‡Z n‡e|  

H †nvwìs Gi †h mg¯— Ki mg~n i‡q‡Q, †hgb-‡nvwìs Ki; we ỳ¨r Ki; KbRvi‡fwÝ I cvwb Ki wm‡j± Ki‡Z 

n‡e|      

-  wjL‡Z n‡e| (G‡mm‡g‡›Ui ci †h g~j¨ avh© Kiv nq)  

-  wjL‡Z n‡e| (hw` e‡Kqv †_‡K _v‡K) 

-  wjL‡Z n‡e|  

-  wjL‡Z n‡e|  

 

5| ‡nvwìs Gi Z_¨ mwVK fv‡e wjLvi ci|                evU‡b wK¬K Ki‡Z n‡e|  

 

6| hw` mwVK fv‡e Z_¨ ms‡hvRb n‡q _v‡K Zvn‡j wb‡Pi †g‡mRwU †`Lv hv‡e|  
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Edit-

†Kvb †nvwìs Gi Z_¨ ms‡kvab Ki‡Z n‡j wb‡Pi c×wZ AbymiY Ki‡Z n‡e|  

1| Tax Billing Software  wU Open Ki‡Z n‡e|  

 

2| Add New    evU‡b wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e| †hgb -  

 

3| Edit                   evU‡b wK¬K Ki‡Z n‡e|  

 

4| 

     cÖ‡qvRbxq ms‡kvab Ki‡Z n‡e|  

 

5| ‡nvwìs Gi Z_¨ mwVK fv‡e ms‡kva‡bi ci|                evU‡b wK¬K Ki‡Z n‡e|  
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3.4 MÖvn‡Ki AvBwW, wnmve bs, IqvW© bs Ges iv¯—v ms‡kvab 

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Add New -> HoldingNo Correction Menu-‡Z wK¬K Ki‡j 

wb‡Pi wPÎ HoldingNo Correction Windows Form-wU Open n‡e |  

 

 

 

‡h MÖvn‡Ki ‡nvwìs bs, IqvW© bs, iv¯—vi AvBwW ms‡kvab Ki‡Z PvB‡j cÖ_‡g †mB MÖvn‡Ki ‡nvwìs bs e·‡h ‡nvwìs  bs 

UvBc K‡i Enter Key Press A_ev Kg‡ev wjó †_‡K e¨vsK AvBwW wm‡j± Ki‡j wb‡æ mKj Z_¨ cÖ`k©b Ki‡e | Gici 

cÖ‡hvRb Avbymv‡i hv hv Z_¨ ms‡kvab Kiv `iKvi Zv K‡i wb‡eb | Gici Save evUb wK¬K A_ev Pvc‡j GKUv Message 

Show Ki‡e |  

 

 

 

 

 evU‡b wK¬K A_ev Pvc w`‡j bZzb GKUv wi‡cvU© dig Lyj‡e | wb‡æ wP‡Î wi‡cvU© digwU †`Lv‡bv nj |  
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‡cŠimfvi bvg mn UvB‡Uj _vK‡e | 

wi‡cvU© M„wnZvi bvg wi‡cvU© cÖ`v‡bi ZvwiL Ges †gvU KZ c„ôvi wi‡cvU© | Zv cÖwZ c„ôvi wb‡P _vK‡e | 

wKfv‡e HoldingNo Correction Windows Form ‡_‡K ‡ei A_ev  n‡eb ? 

 

Exit Button - ‡h Enter Key Press A_ev Mouse Øviv wK¬K& Ki‡j HoldingNo Correction Windows Form –wU 

Close n‡e | A_ev Keyboard w`‡q Alt + F4 Press Ki‡j  HoldingNo Correction Windows Form-wU Close n‡e 

| 
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3.5 MÖvn‡Ki Z_¨ evwZjKiY 

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Add New -> Delete Client Information Menu-‡Z wK¬K 

Ki‡j wb‡Pi wPÎ Delete Client Information Correction Windows Form-wU Open n‡e |  

 

 

 

 

1| cvmIqvW©: mwVK fv‡e cvmIqvW© w`‡Z n‡e | cvmIqvW© mwVK _vK‡j MÖvn‡Ki Z_¨ evwZj Kiv m¤¢e | 

2| †nvwìs bs: ‡h MÖvn‡Ki ‡nvwìs bs ewZj Ki‡Z B‛QyK †mB MÖvn‡Ki †nvwìs bs wm‡j± Ki‡Z n‡e | †hgb- 0001-00 

3| Ki`vZvi AvBwW: †h MÖvn‡Ki Z_¨ evwZj Ki‡eb †mB Ki`vZvi AvBwW wm‡j± Ki‡Z n‡e | †hgb- 05-001-0001-00  

4|  evUb: Ki`vZvi AvBwW wm‡j± Kivi ci wWwjU evUb we­K& Ki‡j wm‡j± MÖvn‡Ki Z_¨ evwjZ n‡e | wb‡Pi wP‡Îi gZ 

†g‡mR †`Lv‡e Ges nu¨v evUb wK¬K Ki‡Z n‡e |  

 

 

wKfv‡e evwZjK…Z MÖvn‡Ki Z_¨  Ki‡eb ? 

 

 evU‡b wK¬K A_ev Pvc w`‡j bZzb GKUv wi‡cvU© dig Lyj‡e | wb‡æ wP‡Î wi‡cvU© digwU †`Lv‡bv nj |  
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‡cŠimfvi bvg mn UvB‡Uj _vK‡e | 

wi‡cvU© M„wnZvi bvg wi‡cvU© cÖ`v‡bi ZvwiL Ges †gvU KZ c„ôvi wi‡cvU© | Zv cÖwZ c„ôvi wb‡P _vK‡e | 

Delete Client Information Windows Form  

 

Exit Button - ‡h Enter Key Press A_ev Mouse Øviv wK¬K& Ki‡j Delete Client Information Windows Form –wU 

Close n‡e | A_ev Keyboard w`‡q Alt + F4 Press Ki‡j  Delete Client Information Windows Form-wU Close 

n‡e | 
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3.7 wbw`©ó MÖvn‡Ki bvg, wcZvi bvg, iv¯—vi bvg Abymv‡i MÖvn‡Ki Z_¨ Ly‡R cvIq 

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Add New -> Find Client Information Menu-‡Z wK¬K 

Ki‡j wb‡Pi wPÎ Find Client Information Correction Windows Form-wU Open n‡e |  

 

 

 

 

1| Ki`vZvi bvg Abymv‡i: Ki`vZvi bvg Abymv‡i evU‡b wK¬K& Ki‡j wb‡P Ki`vZvi bg e‡· K‡`vZvi bvg UvBc A_ev wm‡j± Ki‡j 

wb‡P WvUv wMÖ‡W wm‡j±K…Z MÖvn‡Ki Z_¨ †`Lv hv‡e | 

2| wcZv/¯v̂gxi bvg Abymv‡i: wcZv/¯v̂gxi bvg Abymv‡i evU‡b wK¬K& Ki‡j wb‡P wcZv/¯v̂gxi bvg e‡· K‡`vZvi wcZv/¯v̂gxi bvg UvBc 

A_ev wm‡j± Ki‡j wb‡P WvUv wMÖ‡W wm‡j±K…Z MÖvn‡Ki Z_¨ †`Lv hv‡e | 

3| iv¯—vi bvg Abymv‡i: iv¯—vi bvg Abymv‡i evU‡b wK¬K& Ki‡j wb‡P iv¯—vi bvg e‡· iv¯—vi bvg UvBc A_ev wm‡j± Ki‡j wb‡P 

WvUv wMÖ‡W wm‡j±K…Z MÖvn‡Ki Z_¨ †`Lv hv‡e | 

4| GjvKvi bvg Abymv‡i: GjvKvi bvg Abymv‡i evU‡b wK¬K& Ki‡j wb‡P wVKvbv e‡· wVKvbv UvBc A_ev wm‡j± Ki‡j wb‡P WvUv wMÖ‡W 

wm‡j±K…Z MÖvn‡Ki Z_¨ †`Lv hv‡e | 
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 3.8 wbw ©̀ó MÖvnK mPj wKsev APj Kiv (Holding Active/Inactive) 

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Add New -> Tax Payers Information Menu-‡Z wK¬K 

Ki‡j wb‡Pi wPÎ Tax Payers Information Correction Windows Form-wU Open n‡e |  

 

 

 

wbw`©ó MÖvnK mPj wKsev APj Kiv (Holding Active/Inactive)

1| Tax Payers Information Windows Form-wU Open Ki‡eb | 

2| Ki`vZvi †nvwìs I AvBwW: Ki`vZvi †nvwìs I AvBwW UvBc Ki‡eb A_ev Kg‡ev wjó †_‡K Ki`vZvi †nvwìs I AvBwW  

wm‡j± Ki‡j wb‡æ mKj Z_¨ cÖ`k©b Ki‡e |  

3| Gici wb‡P U¨v· ‡Uwid †_‡K me ¸wj wUK gvK© DVv‡bvi ci †mf evUb wK¬K& Ki‡j MÖvn‡Ki Z_¨ APj n‡e | Avevi 

U¨v· ‡Uwid †_‡K me ¸wj wUK gvK© w`‡q †mf evUb wK¬K& Ki‡j MÖvn‡Ki Z_¨ mPj n‡e | †hgb- †nvwìs Ki, msi¶Y Ki, 

cvwb Ki, we ỳ¨r Ki | 
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3.9 we‡kl wi‡fU (Special Rebat) 

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Bill Print-> Special Rebate Menu-‡Z wK¬K Ki‡j wb‡Pi wPÎ 

Special Rebate Windows Form-wU Open n‡e |  

 

 

 

wbw`©ó MÖvnK mPj wKsev APj Kiv (Holding Active/Inactive)

1| Special Rebate Windows Form-wU Open Ki‡eb | 

2| Ki`vZvi †nvwìs I AvBwW: Ki`vZvi †nvwìs I AvBwW UvBc Ki‡eb A_ev Kg‡ev wjó †_‡K Ki`vZvi †nvwìs I AvBwW  

wm‡j± Ki‡j wb‡æ mKj Z_¨ cÖ`k©b Ki‡e |  

3| Gici wb‡P †¯úkvj wi‡eU e· G kZKiv KZ fvM wi‡eU w`‡eb Zv UvBc Ki‡Z n‡e | Gici †mf evUb wK¬K& Ki‡j 

MÖvn‡Ki wi‡eU mn wej cÖ¯—yZ n‡e |  
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3.10 nv‡ji `vwe cwieZ©b (Demand Change), ci wej wcÖ‡›Ui wbqgvejx  

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Add New -> Tax Payers Information Menu-‡Z wK¬K 

Ki‡j wb‡Pi wPÎ Tax Payers Information Correction Windows Form-wU Open n‡e |  

 

 

 

wbw`©ó MÖvn‡Ki wWgvÛ cwieZ©b Ki‡eb

1| Tax Payers Information Windows Form-wU Open Ki‡eb | 

2|  wK¬K& Kivi ci Ki`vZvi †nvwìs I AvBwW: Ki`vZvi †nvwìs I AvBwW UvBc Ki‡eb A_ev Kg‡ev wjó †_‡K  

Ki`vZvi †nvwìs I AvBwW wm‡j± Ki‡j wb‡æ mKj Z_¨ cÖ`k©b Ki‡e |  

3| Gici evrmwiK g~j¨gvb cwieZ©b K‡i †mf evUb wK¬K& Ki‡j wbw ©̀ó MÖvn‡Ki wWgvÛ cwieZ©b n‡e | 

4| g‡bivL‡Z n‡e ‡h ïaygvG e‡Kqvi Ici ‡¯úkvj wi‡fU †`Iqvi wbqg| 
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(Bill Generation and Bill Cancel) 

4.1 mKj MÖvn‡Ki GKmv‡_ wej cÖ¯‘ZKiY I evwZjKiY 

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Bill Generation-> Bill Generation Menu-‡Z wK¬K Ki‡j 

wb‡Pi wPÎ Bill Generation Windows Form-wU Open n‡e |  

 

wej cÖ¯‘Z Kivi Rb¨ wb‡Pi c×wZ AbymiY Ki‡Z n‡e|  

1| Tax Billing Software wU Open Ki‡Z n‡e|  

2|  evU‡b wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e| †hgb -  

 

1| Gi RvqMvq cvmIqvW© wj‡L G›Uvi Ki‡Z n‡e|  

2| A_© ermi wm‡j± Ki‡Z n‡e|  

3| †h wKw¯—i wej Avcwb wm‡j± Ki‡Z Pvb| Zv wm‡j± Ki‡Z n‡e|  

4| wej Bmy¨i ZvwiL wm‡j± Ki‡Z n‡e|  

5| wej cwi‡kv‡ai †kl ZvwiL wm‡j± Ki‡Z n‡e& |  

6| 1
St

 QTR evUb wm‡j± Ki‡Z n‡e|  

7| Bill Generation ‡kl n‡j, wb‡Pi digwU †`Lv hv‡e-  

we:`ª: ‡h wKw¯—i wej †Rbv‡iU Kiv Av‡Q †mB wKw¯—‡Z evwZ R¡j‡e, GwU †`‡L Avcbvi †evSv DwPr †h, wVK c‡ii wKw¯—i wej 

†Rbv‡iU  
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       Ki‡Z n‡e| 

4.2 wbw ©̀ó MÖvn‡Ki wej cÖ¯‘ZKiY 

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Bill Generation-> Single Bill Generation Menu-‡Z wK¬K 

Ki‡j wb‡Pi wPÎ Single Bill Generation Windows Form-wU Open n‡e |  

 

 

1| A_© ermi wm‡j± Ki‡Z n‡e|  

2| †h wKw¯—i wej Avcwb wm‡j± Ki‡Z Pvb| Zv wm‡j± Ki‡Z n‡e|  

3| wej Bmy¨i ZvwiL wm‡j± Ki‡Z n‡e|  

4| wej cwi‡kv‡ai †kl ZvwiL wm‡j± Ki‡Z n‡e& |  

5| 1
St

 QTR evUb wm‡j± Ki‡Z n‡e|  

6| Bill Generation ‡kl n‡j, wb‡Pi digwU †`Lv hv‡e-  
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4.3 miKvix MÖvn‡Ki wej cÖ¯‘ZKiY 

 

Windows Form- Open 

 

Municipal Holding Tax Management Software -> Bill Generation-> Government Holding Menu-‡Z wK¬K 

Ki‡j wb‡Pi wPÎ Government Bill Generation Windows Form-wU Open n‡e |  

 

 

1| Gi RvqMvq cvmIqvW© wj‡L G›Uvi Ki‡Z n‡e|  

2| A_© ermi wm‡j± Ki‡Z n‡e|  

3| †h wKw¯—i wej Avcwb wm‡j± Ki‡Z Pvb| Zv wm‡j± Ki‡Z n‡e|  

4| wej Bmy¨i ZvwiL wm‡j± Ki‡Z n‡e|  

5| wej cwi‡kv‡ai †kl ZvwiL wm‡j± Ki‡Z n‡e& |  

6| 1
St

 QTR evUb wm‡j± Ki‡Z n‡e|  

7| Bill Generation ‡kl n‡j, wb‡Pi digwU †`Lv hv‡e-  
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Bill Print

5.1 mKj MÖvn‡Ki GKmv‡_ wej wcÖ›UKiY 

 
wZb fv‡e wej wcÖ›U Kiv hvq|  

K| mKj wej GK mv‡_ wcÖ›U Kiv|  

L| wbw ©̀ó †Kvb MÖvn‡Ki wej (ïay gvÎ GKwU wej) wcÖ›U Kiv|   

M| IqvW© Abymv‡i wej wcÖ›U Kiv |  

 

wej wcÖ›U Kivi Rb¨ wb‡Pi c×wZ AbymiY Ki‡Z n‡e|  

1| Tax Billing Software  wU Open Ki‡Z n‡e|  

 

2| Bill Print              evU‡b wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e|   

 

 

3| †h A_© erm‡ii wej Avcwb wcÖ›U Ki‡Z Pvb †mB A_© ermi wm‡j± Ki‡Z n‡e|  

 

4| H A_© erm‡ii †h wKw¯—i wej Avcwb wcÖ›U Ki‡Z Pvb Zv wm‡j± Ki‡Z n‡e|  

 

5| hw` mKj wej GKmv‡_ wcÖ›U Ki‡Z Pvb Zvn‡j wm‡j± Ki‚b|  

6| me‡k‡l  evU‡b wK¬K Ki‡Z n‡e| wKQz¶Y mgq wb‡q wb‡Pi gZ GKwU dig †`Lv hv‡e|  
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    GB di‡gvi Dc‡i wcÖ›Uvi wPwûZ evU‡b wK¬K K‡iB Avcwb Avcbvi Kvw“LZ wcÖ›U w`‡Z cvi‡eb|  

    we‡ji GKwU bgybv Kwc wbgœiƒc-  

 

 

1| †h A_© erm‡ii wej Avcwb wcÖ›U Ki‡Z Pvb †mB A_© ermi wm‡j± Ki‡Z n‡e|  

2| H A_© erm‡ii †h wKw¯—i wej Avcwb wcÖ›U Ki‡Z Pvb Zv wm‡j± Ki‡Z n‡e|  

3| wbw ©̀ó †Kvb MÖvn‡Ki wej wm‡j± Ki‚b|  

4|  wm‡j± Ki‡Z n‡e|  

5|  wm‡j± Ki‡Z n‡e|  

6| me‡k‡l  evU‡b wK¬K Ki‡Z n‡e|  



 - 35 - 

 

1| †h A_© erm‡ii wej Avcwb wcÖ›U Ki‡Z Pvb †mB A_© ermi wm‡j± Ki‡Z n‡e|  

2| H A_© erm‡ii †h wKw¯—i wej Avcwb wcÖ›U Ki‡Z Pvb Zv wm‡j± Ki‡Z n‡e|  

3| wbw ©̀ó †Kvb MÖvn‡Ki wej wm‡j± Ki‚b|  

4| †nvwìs bs wm‡j± Ki‡Z n‡e|  

5| MÖvnK AvBwW wm‡j± Ki‡Z n‡e| 

6| Iq©vW bs wm‡j± Ki‡Z n‡e |  

6| me‡k‡l  evU‡b wK¬K Ki‡Z n‡e|  

- wej wcÖ‡›U Rb¨ wcÖ›Uvi wPwüZ evU‡b  wK¬K Ki‡Z n‡e| Zvn‡j wb‡Pi †g‡mRwU †`Lv hv‡e| 

 

 

 

 

 

 

 

 

 

- hw` mKj wej GKmv‡_ wcÖ›U Ki‡Z Pvb Zvn‡j All wm‡j± K‡i OK evU‡b wK¬K Ki‡Z n‡e|  

- hw` wbw`©ó msL¨K wej †hgb 1 †_‡K 100 †cR ch©š— wej wcÖ›U Ki‡Z Pvb Zvn‡j Pages wm‡j± K‡i From 1 To 100 

wj‡L OK evU‡b wK¬K Ki‡Z n‡e| 

Zvn‡j Avevi From 101 To 500 wKsev hZ †cR Avcwb wcÖ›U Ki‡Z Pvb †mB msL¨v wjL‡Z n‡e|

5.4 Special wi‡eU MÖvn‡Ki wej wcÖ›UKiY | 
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Bill Collection Posting and Cancel

wej †cvw÷s †`Iqv Ges evwZjKiY 

 
wej wcÖ›U K‡i e¨vs‡Ki gva¨‡g wej Rgv `v‡bi ci †mB we‡ji †cvw÷s ‡`qvi Rb¨ wb‡Pi c×wZ AbymiY Ki‡Z n‡e| 

cuvPfv‡e wej ‡cvw÷s ‡`Iqv Ges evwZjKiY | 

6.1 AvswkK e‡Kqv wej †cvw÷s †`Iqv Ges evwZjKiY 

6.2 e‡Kqv I 1g wKw¯—  wej †cvw÷s †`Iqv Ges evwZjKiY 

6.3 e‡Kqv I (1g -2q) wKw¯— wej †cvw÷s †`Iqv Ges evwZjKiY   wej †cvw÷s †`Iqv Ges evwZjKiY 

6.4 e‡Kqv I (1g -3q) wKw¯— wej †cvw÷s †`Iqv Ges evwZjKiY 

6.5 e‡Kqv I (1g -4_©) wKw¯— wej †cvw÷s †`Iqv Ges evwZjKiY 

 

1| Tax Billing Software  wU Open Ki‡Z n‡e|  

2|  evU‡b wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e| †hgb -  
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3|  †h A_© erm‡ii we‡ji †cvw÷s Avcwb w`‡Z Pvb Zv wm‡j± Ki‡Z n‡e|  

4|  H A_© erm‡ii †h wKw¯—i we‡ji †cvw÷s Avcwb w`‡Z Pvb Zv wm‡j± Ki‡Z n‡e|  

5|  †h Zvwi‡L wej cwi‡kva K‡i‡Qb Zv wm‡j± Ki‡Z n‡e|  

6| †nvwìs bs wm‡j± Ki‡Z n‡e|  

7| MÖvnK AvBwW wm‡j± KiZ n‡e|  

8| MÖvnK Z‡_¨ H MÖvn‡Ki Z_¨ †`Lv hv‡e|  

9| me‡k‡l †_‡K ev‡Kqv Ges wKw¯— wm‡j± Ki‡Z n‡e|  

hw` †Kvb e¨vw³ e‡Kqv Ges 1-4 wKw¯— A_©vr nvj m‡bi cyiv UvKv Ges e‡Kqv GK mv‡_ w`‡q †`b Zvn‡j  G 

wK¬K K‡i wb‡Pi Save evUb G wK¬K Ki‡Z n‡e|  

GKBfv‡e Ab¨vb¨ †KvqvU©vi I e‡Kqvi †c‡g›UI Avcwb †cvw÷s w`‡Z cv‡ib|  

10| hw` mwVK fv‡e we‡ji †cvw÷s n‡q Zv‡K Zvn‡j b‡Pi †g‡mRwU †`L‡Z cv‡b|  

 Windows Form- Open 

 Municipal Holding Tax Managemt Software ->Posting Menu-‡Z wK¬K Ki‡j wb‡Pi wP‡Î Colleting 

Posting Windows Form-wU Open n‡e | 
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 †h A_© erm‡ii wej Kv‡jKkb †cvw÷s Gw›Uª Ki‡eb †mB erm‡ii A_© ermi wm‡j± Ki‡Z  

                                               n‡e| 

 †h wKw¯—i wej Kv‡jKkb †cvw÷s Gw›Uª Ki‡eb †mB wKw¯— ch©š— wm‡j± Ki‡Z n‡e| 

†h Zvwi‡L MÖvnK e¨vs‡Ki gva¨‡g wej cwi‡ka K‡i‡Q †mB ZvwiL GLv‡b wm‡j± Ki‚b|   

| †nvwìs b    : †nvwì wnmwe bs wm‡j± Ki‡Z n‡e|  

5| MÖvn‡Ki AvBwW   : MÖvn‡Ki AvBwW wm‡j± Ki‚b | 

 MÖvnK ‡h ai‡bi wej cwi‡kva K‡i‡Q †mB cwi‡kv‡ai aib wm‡j± Ki‚b| GKB fv‡e †ek  

                                              wKQy MÖvn‡Ki WvUv wMÖ‡W †jvW K‡i †cvwós †`Iqv nq | †hgb- MÖvn‡Ki wej cwi‡kv‡ai aib  

                                              ÓAvswkK e‡KqvÓ |  

  

me‡k‡l  evU‡b wK¬K Ki‡Z n‡e| wKQz¶Y mgq wb‡q wb‡Pi gZ GKwU  †`Lv hv‡e|  
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Connection Posting Windows Form  

Exit Button - ‡h Enter Key Press A_ev Mouse Øviv wK¬K Ki‡j Connection Posting Windows  

            Form –wU Close n‡e |   

A_ev Keyboard w`‡q Alt + F4 Press Ki‡j Connection Posting Windows Form –wU Close n‡e | 

Report

Report  

7.1 Ki`vZvi Z_¨ †iwR÷ªvit 

     K) mKj Ki`vZvi Z_¨  

     L) APjK…Z †nvwìs Gi wi‡cvU©  

     M) bZzb ms‡hvMK…Z †nvwìs Gi wi‡cvU© 

     N) evwZjK…Z ‡nvwìs Gi wi‡cvU© 

     O) wWgvÛ cwieZ©‡bi wi‡cvU© 

     P) e‡Kqv cwieZ©‡bi wi‡cvU© 

     Q) iv¯—vi Z_¨ wi‡cvU© 

     R) e¨vs‡Ki Z_¨ wi‡cvU© 

7.2 Ki`vZvi ZvwjKv  

     K) mKj Ki`vZvi ZvwjKv (IqvW© Abymv‡i) 

     L) Ki`vZvi ZvwjKv ( wbw ©̀ó IqvW© Abymv‡i) 

     M) Ki`vZvi ZvwjKv (Ki`vZvi aib Abymv‡i) 

     N) Ki`vZvi ZvwjKv  (†nvwìs Gi aib Abymv‡i) 

     O) wbw ©̀ó Ki`vZvi Z_¨ 

7.3 Ki`vZvi ‡jRvi  
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7.4 PjwZ wWgvÛ 

     K) wWgvÛ wi‡cvU© (†Uwid Abymv‡i) 

     L) wWgvÛ wi‡cvU© (Ki`vZvi aib Abymv‡i) 

     M) wWgvÛ wi‡cvU© we¯—vwiZ (Ki`vZvi aib Abymv‡i, IqvW© Abymv‡i) 

7.5 evrmwiK Av`vq wi‡cvU© mswß 

     K) Av`vq wi‡cvU© (IqvW© Abymv‡i) 

     L) Av`vq wi‡cvU© (e¨vsK Abymv‡i) 

     M) Av`vq wi‡cvU© (Ki`vZvi aib Abymv‡i) 

7.6 evrmwiK Av`vq wi‡cvU© we¯—vwiZ  

     K) Av`vq wi‡cvU© (IqvW© Abymv‡i) 

     L) Av`vq wi‡cvU© (e¨vsK Abymv‡i) 

     M) Av`vq wi‡cvU© (Ki`vZvi aib Abymv‡i) 

7.6 wWgvÛ I Av`vq wi‡cvU© mswß 

     K) wWgvÛ I Av`vq wi‡cvU© (IqvW© Abymv‡i) 

     L) wWgvÛ I Av`vq wi‡cvU© (e¨vsK Abymv‡i) 

     M) wWgvÛ I Av`vq wi‡cvU© (Ki`vZvi aib Abymv‡i) 

 

7.7 wWgvÛ I Av`vq wi‡cvU© we¯—vwiZ  

     K) wWgvÛ I Av`vq wi‡cvU© (IqvW© Abymv‡i) 

     L) wWgvÛ I Av`vq wi‡cvU© (e¨vsK Abymv‡i) 

     M) wWgvÛ I Av`vq wi‡cvU© (Ki`vZvi aib Abymv‡i) 

7.8 Av`v‡qi `Zv  

     K) wewfbœ A_© eQ‡i Ki Av`v‡qi nvi 

     L) wKw¯—wfwËK `vex Ges Av`v‡qi wi‡cvU© 

     M) cÖv_wgK ms‡kvwaZ PjwZ `vex GK bR‡i 

7.9 †cŠiKi †Ljvcx Ki`vZv‡`i ZvwjKv  

     K) †Ljvcx Ki`vZvi ZvwjKv 

     L) wbw ©̀ó UvKvi †iwk e‡Kqv 

     M) A_© eQi Abymv‡i e‡Kqvi ZvwjKv   

     N) miKvix †nvwìs Gi e‡Kqvi ZvwjKv  

7.9 †cŠimfvi cvwb kvLvi Acwi‡kvaK e‡Kqv MÖvn‡Ki ZvwjKv 

     K) mKj Acwi‡kvaK e‡Kqv MÖvn‡Ki ZvwjKv 

     L)  wbw`ó© cwigvb? UvKv †ewk e‡Kqv MÖvn‡Ki ZvwjKv 

     M)  wbw`ó© cwigvb? gv‡mi †ewk e‡Kqv MÖvn‡Ki ZvwjKv 

7.10 †gvU †nvwìs  

     K) †gvU †nvwìs msL¨v (KvPv/cvKv) 

     L) †gvU †nvwìs msL¨v (AvevwkK/evwYwR¨K) 

     M) APj †nvwìs Gi wi‡cvU© 

 

Dci‚³ wi‡cv†U©¸wji bgybv Kwc mshyw³ AvKv‡i cÖ`vb Kiv nB‡jv- 
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System Information

Report  

1| Tax Billing Software  wU Open Ki‡Z n‡e|  

2| System ‡gby †_‡K Database BackUp-G wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e|  

3|  SQL Server Service Manager - wU  Stop Ki‡Z n‡e|  
 

K)  Avcbvi †W¯‹U‡ci wb‡P Status Bar-Gi SQL Server          GB wPüwUi Dc‡i Wej wK¬K Ki‡j wb‡Pi DBÛywU †`Lv 

hv‡e|  

  

 

 

 

 

 

 

 

 

M)  Dc‡ii DB‡Ûv‡Z                           evU‡b wK¬K Ki‡Z n‡e|  
 

N) wKQz¶Y ci wb‡P Stoped †jLv Avm‡e|  

 

4|  SQL Server RUN 
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5| Start/Continue evU‡b wK¬K Ki‡Z n‡e|  

6| wb‡P Running †jLv †`Lv hv‡e|  

 

 Database Backup

 

Start Manu-> Program File -> Municipal Holding Tax Management Software ->Database Backup 

Manu-‡Z wK¬K Ki‡j wb‡Pi wP‡Î g‡Z Database Backup Windows Form-wU Open n‡e |  

A_ev System-> Database Backup Manu-‡Z wK¬K Ki‡j wb‡Pi wP‡Î g‡Z Database Backup Windows Form-wU 

Open n‡e | 

 

 
 

- Database Automatic Data Backup n‡e | 

- GB cÖ‡mm Pvjv‡j WvUv‡eR AU‡gwUK fv‡e Hard Disc –‡h B ev wW †Z WvUv‡eR ZvwiL Abymv‡i WvUv e¨vKAvc nq |  

- GB cÖ‡mm †kl n‡j Kb&dvg nIqvi Rb¨ †gbyDj fv‡e Check K‡i wb‡eb |  

- cÖwZ gv‡m wej c ‘̄ZKiY Gi c~‡e© I c‡i, wej †cvwós †`Iqvi c~‡e© I c‡i Ges Kw¤úDUvi di‡gU w`evi c~‡e© Aek¨B 

WvUv‡eR e¨vKAvc wb‡Z n‡e |  
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Assessment 

 

Assessment Entry 

Later On  

Assessment Process 

Later On  

 

Assessment Report 

Later On  

 


