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Introduction 
 

 

Rural infrastructure development has been one of the highly prioritized sectors in order to 

tackle with the poverty in Bangladesh where two-thirds of its population live in rural area. 

Among rural infrastructure, small scale water resources development is critical to secure 

safe and stable food supply through improving productivity.  

 

Considering this fact, a technical assistance project has been launched for the period from 

October 2012 to September 2017, under the frameworks of JICA’s Country Support 

Program, named “Capacity Development Project for Participatory Water Resources 

Management through Integrated Rural Development”. Its overall goal is “Participatory Small 

Scale Water Resources Management (PSSWRM) Model is widely implemented toward 

poverty reduction” and its purpose is “PSSWRM Model and its implementation mechanism 

are established. The project sets five outputs including capacity development of LGED, 

union level stakeholders and WMCAs. Among the activities to get such outputs, “Strengthen 

updating mechanism for MIS” is clearly described in the R/D between two governments. 

 

Currently, a MIS database has maintained by the two water sector development projects 

under LGED. This MIS database was developed in the year 1997. From 1997 to 2012 this 

MIS system and Server system has been updated in many different ways. But the database 

fits for project purpose and stores quarterly reports of WMCA activities which are not comply 

or do not meet the demand for information required, particularly for operation and 

maintenance, evaluation and enhancement and other rural infrastructural development 

information. With realizing the current situation and to ensure the outputs along with 

mentioned activities, MIS database development/establishment in IWRM unit is highly 

prioritized activity. To meet such demanding activity, the TA project has been updated and 

also developed the two new modules in the existing MIS Database complying with IWRM 

unit requirement. 

 

This document provides the guidelines to all users of IWRM-MIS to understand whole 
features available with the software (MIS database) and at the same time users also take aid 
of this document to know how to install and operate this software. 
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Data Flow Diagram of IWRM-MIS 
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Chapter-1: Installation 
 

Installation of IWRM-MIS is as easy as installation of any other windows-based application. 
However, Microsoft SQL Server has been considered as backend database for that software 
and there are some prerequisites to install and run MIS. So, before installation of MIS, it is 
necessary to understand minimum hardware/software requirements to check compatibility of 
PC where MIS would aim to be installed. 

1.1 Hardware/Software Requirements 
 

1.1.1 Software Prerequisites for Database Server 
 

SL# Software Version Purpose 

1. Operating System 
Windows Server Standard 
Edition 2003 or above. 

Basic requirement for server 
operating system. 

2. 
Relational Database 
Management System 

Microsoft SQL Server 
Enterprise Edition 2008 or 
above. 

Store and management of 
various database schema 
and data. 

3. Framework 
.NET framework 3.5 or 
above 

To provide .Net platform to 
the system 

 

1.1.2 Software Prerequisites for Client Computer 
 

SL# Software Version Purpose 

1. Operating System Windows XP or above. 
Basic requirement for 
desktop computer. 

2. Crystal Report 
Crystal report business 
object 2008 run time or 
above. 

Generation of reports at 
client end (HQ only). 

 

1.1.3 Hardware Prerequisites for Database Server 
 

SL# Hardware Configuration Purpose 

1. Server Computer 

At least 1x Quad Core Intel 
Xeon 2GHz Processor, 8 
GB RAM, Hot Plug SAS 
Hard Drive with RAID 
Controller. 

To run Database 
Management System. 
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1.1.4 Hardware Prerequisites for Client Computer 
 

SL# Hardware Configuration Purpose 

1. Client Computer 

At least 2 GHz Pentium 4 or 
higher Processor with 1 GB 
RAM and HDD free space 
of 
about 1 GB. Minimum 
Screen resolution 800x600 
pixels (1366x768 is 
preferable). 

To run MIS application. 

 

1.1.5 Network Specification 
 

SL# Hardware Configuration Purpose 

1. Local Area Network Standard To access the application. 

2. Internet Standard To access the application. 

 

 

1.2 Matching of Date Format with MIS 
 

• The date format of this software is in dd/mm/yyyy format. 

• Please check whether your computer date format is in dd/mm/yyyy format. If not 

please confirm it in the following procedure: 

Step-1: Start → Control panel → Regional and language option → Additional 

Settings → Date.                                                                          

            Step-2: Write dd/mm/yyyy → OK →  Apply. 

(Enclosure-4) 

 

1.3 How to Install IWRM-MIS 
 

Copy the link of IWRM-MIS Setup file from IWRM Server or installation CD to install 

the IWRM-MIS.  

(Enclosure-1,2,3) 
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Chapter-2: Interface of IWRM-MIS 
 

2.1 Main Interface of IWRM-MIS 
 

After startup, main interface of MIS will appear in the screen, which looks as below. MIS is a 
menu driven application and thus users have to interact with menus/ sub‐menus to operate 

this program. 
 

First of all, user has to be logged in through providing his/her user name and valid password 
to get access to the system. After successful log in, user would be able to interact with the 
software and would perform various operations based on level of permission assigned to 
him. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This manual provides the 

guidelines of the selected two 

modules, namely 1. General & 

2. Operation & Maintenance. 
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2.1.1 Menu Bar of IWRM-MIS 

 
There are six main menus in MIS, namely “File”, “Data Entry”, “Reports”, “Security”, “Tools”, 
and “Help”. Each menu has got sub‐menus through which user could interact with the 

system. Graphical views of menus and their associated sub‐menus are listed below and 

those are self‐explanatory. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

2.1.2 Selection options to Data Entry 
 

There are three types of selection options are available, namely A) Entry Mode, B) 

Subprojects, C) Quarter/Source of Fund & Reporting Date for General Module and D) 

Source of Fund & Date for O&M Module are listed below: 

 

 
 

 

 

 
 

 

 

  

D) Source of Fund & Date for O&M Module 

B) Subprojects 

A) Entry Mode C) Quarter & Reporting Date for General Module 
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2.1.3 Interface of General Information 
 

 

 

 

 

 

 

 

 

 

2.1.4 Interface of O&M Information 
 

 

 

 

 

 

 

 

 

 

2.1.4 Login to IWRM-MIS 
 

 

 

 

 

 

 

 

❑ There are nine main menus in General Module 
of MIS for IWRM. 
 

❑ namely “Basic Information”, “Institutional 
Information”, “Award related Information”, 
“Agriculture & Fisheries Information”, “LIT 
Information”, “Environmental Lab Information”, 
“Gender Information”, “SP wise Reports” and 
“Customized Reports”. Graphical views of 
menus are listed below. 

 

 

❑ There are six main menus in O&M Module of 
MIS. 
 

❑ namely “Ranking of Subproject”, “Annual 
Maintenance Cost Requirement”, 
“Maintenance Cost Requirement (Return)”, 
“Approval from SE Region”, “Primary Selection 
of SE from HQ for O&M”, “Fund Allocation”, 
“Fund disbursement”, “Estimated Cost”, 
“Contract Amount”, “Progress with Running & 
final Bill”, “Completion Report”, Carried Over 
(Fund & Bill)”, “Picture Information”, “SP wise 
Reports”, and “Customized Reports”. 
Graphical views of menus are listed below. 

 

 

✓ Input User name and Password and click “Log In” button. 
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Chapter-3: General Module 
 

To manage IWRM unit requirement efficiently, general information to some extent is 
necessary. Accordingly, some general information as well as posting history of General 
module has been considered as prerequisites for O&M module. Graphical views and tool 
details of General module are given below: 
  

 

 

 

 

 

 

 

  

 

 

 

 

 

  

 

 

 

 

 

  

Reports Selection:   There are three types of reports. 
F 

Entry Form Selection: There are eight types of 

data entry form. Each form has individual window.  

 
Subproject Selection: Subprojects are listed 

by previous filtering of region, district&Upazila.  

SP Category Selection: there are 

three categories. The Category of 

Handed over Subproject is only valid 

for Data Entry purpose.  

Entry Period Selection:  

Quarter and Rpt. Date .  

Entry Mode Selection: Add new for new 

data entry, Update for editing already 

entered data & another readonly. 

Handed Over List Filtering Panel:  

Its only for administrator. 

E 

A 

D 

C 

B 

G 

A 

D 

G 

B 

C 

E 

F 
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Subproject Accepted by IWRMU 
 

This is the filtering panel of Handed over list by IWRMU. When all of the answer will be “Yes” 

then the system will be shown the subproject is accepted by IWRMU otherwise not accepted 

and it will be listed in ongoing subproject. 

 

Step-1: Select Subproject from Subprojects List of General module main interface 

and click           button, data entry screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Choice “Yes” or “No” from drop down list and write Remarks. 

Step-3: Click “Save” button to save record. 

Step-4: Click “Close” button to close the window. 

 

 

Note 

In case of blank selection of any drop-down list, “No” would be auto selected. 
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3.1 Basic Information Data Entry 
 

 

Step-1: Select Quarter, Reporting date & Subproject from Subproject List of General 

module’s main Interface and click                                button, data entry screen will 

appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the Main Interface. 

 

 

Note 

Maximum data of subproject basic information would be generated automatically based on 
Planning & Design module. Construction information is not changeable.  

 

 



IWRM-MIS: Operation Manual   10 

3.2 Institutional Information Data Entry 
 

3.2.1 Institutional (Page 1 of 2): 

 

Step-1: Select Quarter, Reporting date & Subproject from Subproject List of General 

module’s main Interface and click                                           button, data entry screen 

will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save and Continue >>” button or “Institutional (Page 2 of 2)” tab, 

data will save and 2nd screen will appear as below: 

  

Add Committee Members Description: 

Fill necessary information in the respective 

boxes and click “Add” button to save 

Members information. 

If need to previous quarter data please 

click “Add from previous” button  

If you click “Save and Continue>>” then 

the first pages data will save and second 

page will appear.  
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3.2.2 Institutional (Page 2 of 2): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-4: Fill necessary information in the respective boxes. 

Step-5: Click “Save” button to save record. 

Step-6: Click “<Back” button to close the window and back to the Main Interface. 

 

 

 

Note 

Dark colored boxes would be generated automatically based on previous period & current 
period data.  
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3.3 National Water Award Data Entry 
 

Step-1: Select Reporting date & Subproject from Subproject List of General module’s 

main Interface and click                                                  button, data entry screen will 

appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: There are three type buttons for National Water Award and one button for 

Awarded Information is available.  To data entry National Award related information, 

click respective button sequentially. To back to the main interface click “Back” 

button and to close, click to the “Close” button. 

 

 

Note 

If you do not follow the above sequence of data entry list “For National Water Award”, you 
will not get the auto generated data facilities.  

  

Selected Subproject information will be invalid in this window; 

again, you have to select the Subproject Information. 
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3.3.1 Operation & Maintenance 

 

Step-1: Click                                         button, data entry screen will appear as 

below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the interface of 

“National Water Award Information”. 

Step-5: Click “<<Main” button to close the window and back to the Main Interface. 

 

Note 
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Dark colored boxes would be generated automatically based on current period data of 
Institutional data entry form and those are not editable.   

 

3.3.2 Micro-credit 

 

Step-1: Click                                   button, data entry screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the interface of 

“National Water Award Information”. 

Step-5: Click “<<Main” button to close the window and back to the Main Interface. 

 

Note 



IWRM-MIS: Operation Manual   15 

Dark colored boxes would be generated automatically based on current period data of 
previous data entry form and those are not editable.   

 

3.3.3 Leadership 

 

Step-1: Click                                   button, data entry screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the interface of 

“National Water Award Information”. 

Step-5: Click “<<Main” button to close the window and back to the Main Interface. 

 

Note 
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Dark colored boxes would be generated automatically based on current period data of 
previous data entry form and those are not editable.   

 

 

3.3.4 Awarded Information 

 

Step-1: Click                                     button, data entry screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the interface of 

“National Water Award Information”. 

Step-5: Click “<<Main” button to close the window and back to the Main Interface. 
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3.4 Agriculture & Fisheries Data Entry 
 
There are two data entry form, namely “Agricultures” and “Fisheries”. Detail data entry 
system and graphical views are listed below. 
 

3.4.1 Agricultures 

 

Step-1: Select Quarter, Reporting date & Subproject from Subproject List of General 

module’s main Interface and click                                                     button, data entry 

screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save and Continue >>” button or “Fisheries” tab, data will save and 

2nd data entry screen (Fisheries) will appear. 

 

Note 

There are two radio buttons, namely “Base year (before SP implementation)”, and 
“Current Year”. For quarterly data entry, choice “Current Year” radio button. 

 

Scroll Bar: To see the remaining data for data entry. Data Entry Boxes 

 



IWRM-MIS: Operation Manual   18 

3.4.2 Fisheries 

 

Step-1: Click                                                     button   →  “Fisheries” tab, data entry 

screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the Main Interface. 

 

 

Note 

There are two radio buttons, namely “Base year (before SP implementation)”, and 
“Current Year”. For quarterly data entry, choice “Current Year” radio button. 
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3.5 LIT Information Data Entry 
 

Step-1: Select Quarter, Reporting date & Subproject from Subproject List of General 

module’s main Interface and click                                           button, data entry screen 

will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the Main Interface. 
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3.6 Env. Lab Information Data Entry 
 
There are two data entry form, namely “Lab Equipment Information” and “Lab Test 
Information”. Detail data entry system and graphical views are listed below. 
 

3.6.1 Lab Equipment Information 

 

Step-1: Select Reporting date & Subproject from Subproject List of General module’s 

main Interface and click                                                    button, data entry screen will 

appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

cc 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save and Continue >>” button or “Lab Test Information” tab, data 

will save and 2nd data entry screen (Lab Test Information) will appear. 
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3.6.2 Lab Test Information 

 

Step-1: Click                                                  button   →  “Lab Test Information” tab, 

data entry screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the Main Interface. 

 

 

 

 

 

 

Data Entry Boxes 
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3.7 Gender Information Data Entry 
 

Step-1: Select Reporting date & Subproject from Subproject List of General module’s 

main Interface and click                                           button, data entry screen will 

appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Choice Indicator from drop down list. 

Step-3: Fill necessary information in the respective boxes. 

Step-4: Click “Save” button to save record. 

Step-5: Click “<Back” button to close the window and back to the Main Interface. 

  

Drop down: to choose the indicator from list 

of indicators which are as below: 

Scroll Bar: To see the remaining data for data entry. 

Data Entry Boxes 
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3.8 Reports on General Information of IWRMU 
 

General Information of IWRMU has got two categories of reports – Subproject-wise Reports 
and Customize Reports. Process for viewing these reports are described below. 
 

3.8.1 Subproject-wise Reports 
 

Step-1: Select Reporting date & Subproject from Subproject List of General module’s 

main Interface and click                               button, Interface for previewing report will 

appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Select name of the report from “Reports Category” Option that you want to 

preview. 

Step-3: To preview report, click “Preview Reports” button. 

Step-4: Click “<Back” button to close the window and back to the Main Interface. 
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3.8.2 Customize Reports 
{{ 

Step-1: Click                     button from the main Interface of General module, 

Interface for previewing report will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Step-2: Select SP Category from “A) SP Category” 

of Report Options. 

Step-3: Select Type of Reports from “B) Reports 

Category” of Report Options. 

Step-4: Select name of the report from “C) Reports 

Name” of Report Options that you want to preview. 



IWRM-MIS: Operation Manual   25 

Step-5: Set filters criteria through “Filter Options”. Several filter criteria can be set 
before viewing any report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

➢ Under filter options, several lists could be found. 1. Region, 2.District, 3.Upazila, 

4.Subproject, 5.Year and 6.Quarter can be used to filter the desired reports 

preview.  

➢ Other filter options can also be used as and when necessary. 

➢ Action of “Select All” and “Toggle” button is self‐explanatory.  

➢ Action of “Apply” button will perform subsequent changes to other related lists. 

 
 

Step-6: To preview report, click                             button. 
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3.9 Sample Report on General Information 
 

Reports on WMCA Status 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Report on Catalog 

(Map): 
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Report on Catalog (Description): 
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Report on Institutional Activities: 
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Chapter-4: Operation & Maintenance Module 
 

To manage IWRM unit requirement efficiently, operation & Maintenance information to some 
extent is necessary. Graphical views and tool details of operation & Maintenance module are 
given below: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

Reports Selection:   There are three types of reports. E 

Entry Form Selection: There are Thirteen types of 

data entry form. Each form has individual window.  

 

Subproject Selection: Subprojects are listed by 

previous filtering of region, district & Upazila.  

Entry Period Selection: Source of 

fund and reporting Date.  

Entry Mode Selection: Add new for new 

data entry, Update for editing already 

entered data & another read only. 

D 

C 

B 

A 

C 

A 

B 

D 

E 

N: B: Periodic option is default for Operation and 

maintenance Modul but If you need to Emergency 

maintenance then click Emergency. In addition, data entry 

process same as periodic module. 
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4.1 Ranking of Subprojects Data Entry 
 

Step-1: Select Source of Fund, Reporting date & Subproject from Subproject List of 

O&M module’s main Interface and click                                         button, data entry 

screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Fill necessary information in the respective boxes. 

Step-3: Click “Save” button to save record. 

Step-4: Click “<Back” button to close the window and back to the Main Interface. 

 

Auto changeable data entry fields, based on subproject type. 
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4.2.1 Annual Maintenance Cost Requirement Data Entry 
 

Step-1: Select Source of Fund, Reporting date & Subproject from Subproject List of 

O&M module’s main Interface and click                                                    button, data 

entry screen will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

  

Individual Component Details: 

A B 

 

 

F 

 

 

D 
E 

Step-2:  

A) Chose desired Component Type from 

the list of component type. 

C 

B) Chose desired Component from the list of component details. 

B 

 

 

 

 

A 
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E) Click                    button, to add segment-wise damage information. 

Segment-wise data list, based on selected subproject & component. 

Segment-wise data entry fields. 

Inspection Details: 

C) Fill up the text boxes of Inspection details. 

C 

Step-3:  

D) Fill up Segment-wise data entry fields. 

D 

Step-4:  

Click “<Back” button to close the window and back to the Main Interface. 
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4.2.2 Maintenance Cost Requirement (Return) 
Step-1: click button, return list screen will 

appear as below:  

Step-2:  

Data Editing Page: Follow 4.2.1 Annual Maintenance Cost Requirement Data Entry 

  

Step-3:  

Click “<Back” button to close the window and back to the Main Interface. 

 

Edit & Add New: Update for already entered data, Add 

new for new data entry, 

 

  

B 

B 

 

Print: Return List 

C 

C 

 

Selection Area: Select the Subproject which will need to Edit or Update. 

A 

A 
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4.3 Approval for SE Region  

1. Pending for Approval 
 

Step-1: click                                                        button, data entry screen will appear 

as below: 

  

B 

B 

A 

A 

 

SP Selection: Select the Subproject which you 

want to approve. 
 Approve: Click Approve 

 

Select All & Toggle: If approve all of subproject then 

click ‘Select All’ checkbox, in case needed all subproject 

except one or more SP, after that select toggle checkbox 

and deselect which are not to need. 

D 

D 

  

 

Step-2:  

Click “<Back” button to close the window and back to the Main Interface. 

  

E 
F 

E F 

Edit: Select the subproject which you 

need to edit then click ‘Edit’, type 

comments finally click ‘Update” 

Return: Frist select subproject then click 

return type return note then click ‘Return’. 

C 

C Print: Before approval list of Subproject  
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2. Approval SP List 

Step-1: click                                                        button, then click                                          

data entry screen will appear as below: 

 

 

 

 

 

 
Step-2: 

A. In the selection area you have to see approved subproject list 

B. Click Print then appeared Approved Subproject list report then click           button, 

then click OK. 

 

 

 

 

 

 

 

 

 

 

 
 

A  

A Subproject List: Here are appeared list of approval subproject 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

B 

B Print: Approval list of Subproject  
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3. Returned SP List 

Step-1: click                                                        button, then click                                          

data entry screen will appear as below: 

 

 

 

 

 

Step-2: 

A. In the selection area you have to see Returned subproject list 

B. Click Print then appeared Returned Subproject list report, then click           print 

button, after that click OK. 

 

 

 

 

 

 

 

 
 

  

 

A 

A Subproject List: Here are appeared Returned SP list Subproject list. 

B 

B Print: Returned list of Subproject  

 

Step-3:  

Click “<Back” button to close the window and back to the Main Interface. 
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Step- 2:  

A. Click Subproject in subproject list 

B. Click Save. 

C. Click Print then appeared Returned Subproject list report, then click        print 

button, after that click OK. 

 
 

 

 

 

 

 

 

 

 

4.4 Primary Selection of SP from HQ for O&M 

1 Pending for Selection 

Step-1: click                                                                    button, then click                            

data entry screen will appear as below: 

Select All & Toggle: If approve all of subproject then 

click ‘Select All’ checkbox, in case need to all subproject 

except one or more SP, after that select toggle checkbox 

and deselect which are not need. 

 

D 

D 

 

A 

A Subproject List: Here are appeared Pending SP list 

 

 

B 

B Save: Click “Save” button to save  

 

Step- 3:  

  Click “<Back” button to close the window and back to the Main Interface. 

Print: Print to Pending for selection list of Subproject  C 

C 
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Step- 2:  

A. In the selection area you have to see primary selected subproject list 

B. Click Print then appeared primary selected subproject list report, then click        

print button, after that click OK. 

 
 

 

 

 

 

 

 

 

 

  

2. Selected SP List 

Step-1: click                                                                    button, then click                                             

data entry screen will appear as below: 

  

A 

A Subproject List: Here are appeared Selected SP list 

 B 

B Print: Selected SP list of Subproject  

 

Step- 3:  

 Click “<Back” button to close the window and back to the Main Interface. 
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4.5 Fund Allocation  

1. Prepare Allocation 

Step-1: click                                                               button, data entry screen will 

appear as below: 

  

 

  

 

Select the Subproject 

1 

 

2 
Insert Amount/Taka Component wise 

3 
Click Add 

 

5 

Fund Allocation Subproject will 

be appeared here. 

Print: Fund Allocation SP list  

Step- 2:  

A. Select the desire subproject in the pending for allocation list 

B. Enter allocation amount in component wise 

C. Click Add Button. 

D. If you need to print fund allocation list then clicks print. 

E. If you need to remove subproject list after allocation list then select that 

subproject. 

F. Click Removed button. 

  

 

 

Setp-3: 

Click “<Back” button to close the window and back to the Main Interface. 

4 

6 

If Subproject not allow to Fund Allocation, 

select that SP then click Remove, it well 

back in Pending for Allocation list. 

4 



IWRM-MIS: Operation Manual   40 

2. Submit Allocation (All) 

Step-1: click                                                                       button, then click                                          

data entry screen will appear as below: 

  

 

 

4 

Print: Submitted SP list 

3 

Submit: Submitted SP list 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

1 
 

1 Enter Allocation Date hear.  

Step- 2:  

A. Enter Allocation Date 

B. Selected the expected subproject which you want to submit for allocation 

C. Click Submit Button. 

D. If you need to print Submit allocation list then click print. 

 

 

 

 

Select the Subproject 2 

2 
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3. Details View (All) 

Step-1: click                                                                       button, then click                                          

data entry screen will appear as below: 

 

  

A 

Allocation: Select number of 

allocation. 

B 

Print: Details allocation list. 

Step- 2:  

A. Firstly, you select which number of allocations you want to see. 

B. Then appeared allocation list 

C. Click Print then open Detail view of submitted list, then click   print option is 

appear, after that click OK. 

 

 
 

D. If you need to print Submit allocation list then click print. 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 
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6. Fund Disbursement  

1. Prepare Fund Disbursement  

Step-1: click                                     button data entry screen will appear as below: 
 

 
  

B 

Selection: Select District in selection areas 

 
A 

A 

Enter Disburse amount 

C 

Click Add 

 

Step- 2:  

A. Select District which you want to Disburse. 

B. Enter Amount/ Taka 

C. Click Add Button 

D. Click Print, Fund Disburse list will be appeared, then click   print,  

after that click OK.  

 

 
E. If not allow to Disburse, select that District then click Remove 

  

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

D 

E 

If not allow to Disburse, select that District 

then click Remove 

Print: Fund Disburse list 
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2. Submit fund Disbursement (All) 

Step-1: click                                    button, then click                                                     button, 
data entry screen will appear as below: 
 

  

1 

Date: Enter Date 

 

Selection: Select District in selection areas 

 

2 

2 

4 

Print: Submit Fund 

Disburse list 

 

 

Step- 2:  

A. Enter Disbursement Date 

B. Select District which you want to Submit 

C. Click Submit Button 

D. Click Print, Submit Fund Disburse list will be appeared, then click   print, after 

that click OK.  

 

 

 

Step- 3:  

 Click “<Back” button to close the window and back to the Main Interface. 

Submit: Click Submit Button 

 
3 

3 
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3. Details View (All) 

Step-1: click                                    button, then click                              button, data entry 
screen will appear as below: 
 

  

Step- 2:  

A. Select number of disbursement dropdown arrow then select number 

B. Appear selected disbursement list 

C. Click Print, Submit Fund Disburse list will be appeared, then click   print, after 

that click OK.  

 

 

 

Step- 3:  

 Click “<Back” button to close the window and back to the Main Interface. 

Selection: Select District in selection areas 

 

2 

2 

4 

Print: Details View list 

 

 

Disbursement: Click disbursement 

dropdown button and select ones 

 
1 

1 
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7. Estimated Cost 

1. Prepare Estimated Cost 

Step-1: click                               button data entry screen will appear as below: 
 

 
  

Selection: Select District in selection areas 

 
2 

2 Add New: If need to new data entry Click Add new 

Edit: Whether need to update any data then click Edit 

 2 

2 

Print: Estimated Cost list 

 

 

 

 2 

3 

Step- 2:  

A. Select District  

B. Appear selected disbursement list 

C. Click Print, Submit Fund Disburse list will be appeared, then click   print, after 

that click OK.  

 

 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 
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2. Submit Estimated Cast (All) 

Step-1: click                               button, then click                                                  button, data 
entry screen will appear as below: 
 

  

4 

Step- 2:  

A. Enter Submit Estimate Date 

B. Select District which you want to Submit 

C. Click Submit Button 

D. Click Print, Submit Fund Disburse list will be appeared, then click   print, after 

that click OK.  

 

 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

Submit: Click Submit 

Button 

 3 

3 
Selection: Select District in selection areas 

 

2 

2 

1 

Date: Enter Date 

 

Print: Submit 

Estimated Cost list 
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3. Details View (All) 

Step-1: click                                  button, then click                                      button, data entry 
screen will appear as below 
 

  

Disbursement: Click estimated cost 

dropdown list and select ones 

 
1 

1 

4 

Print: Print: Details View list 

 

 

 

 

Selection: Appear Estimated Cost list in 

district wise as a selected area 

 

2 

2 

Step- 2:  

A. Select number of estimated dropdown arrow then select estimate number. 

B. Appear Estimated Cost list 

C. Click Print, Estimated Cost list will be appeared, then click   print, after that click 

OK.  

 

 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 
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8. Contract Amount 

1. Prepare Contract Amount: 
Step-1: click                                           button, data entry screen will appear as below: 

 

  

 

Select the Subproject 

1 

 
 

2 
Insert Amount/Taka Component wise 

 

3 
Click Add 

 

5 

Subproject will be appeared 

hear. 

6 

If Subproject not allow to the contract 

amount list then select that SP after that 

click Remove, it well back in Pending 

Contract Amount list. 

 

Print: Contract Amount SP list  
4 

4 

Step- 2:  

A. Select the desire subproject in the list 

B. Enter amount in component wise 

C. Click Add Button. 

D. If you need to print then click print. 

E. If you need to remove subproject in the list then select that subproject. 

F. Click Removed button. 

  

 

 

Setp-3: 

Click “<Back” button to close the window and back to the Main Interface. 
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2. Submit Contract Amount (All) 

Step-1: click                                              button, then click                                          data 
entry screen will appear as below: 

  

1 
 

1 Enter Contract Amount Date hear.  

3 

Submit: Submitted SP list 

 

Select the Subproject 2 

2 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

Step- 2:  

A. Enter Date 

B. Selected the expected subproject which you want to submit  

C. Click Submit Button. 

D. If you need to print then click print. 
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3. Details View (All) 

Step-1: click                                           button, then click                                          data 

entry screen will appear as below: 

 

  

A 

Allocation: Select number  

B 

Print: Details allocation list. 

Step- 2:  

A. select which number of contact amount you want to see. 

B. Then appeared list 

C. Click Print then click   print option is appear, after that click OK. 

D. If you need to print click print. 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 
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9. Progress with Running & Final Bill 

1. Prepare Progress & Bill 

Step-1: click                                                       button, data entry screen will appear 

as below: 

  

 

Select the Subproject 

1 

  

2 
Insert Amount/Taka Component wise 

 

3 
Click Add 

 

Print: Fund Allocation SP list  
4 

4 
 

5 

Fund Allocation Subproject will 

be appeared hear. 6 

If Subproject not allow to Fund Allocation, 

select that SP then click Remove, it well 

back in Pending for Allocation list. 

Step- 2:  

A. Select the desire subproject in the SP list 

B. Enter amount in component wise 

C. Click Add Button. 

D. If you need to print then click print. 

E. If you need to remove then select that subproject. 

F. Click Removed button. 

  

 

 

Setp-3: 

Click “<Back” button to close the window and back to the Main Interface. 
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2. Submit Progress & Bill (All) 

Step-1: click                                                     button, then click                                          

data entry screen will appear as below: 

 

  

1 
 

1 Enter Date hear.  

 

Select the Subproject 2 

2 

3 

Submit: Submitted SP list 

4 

Print: Submitted SP list 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

Step- 2:  

A. Enter Date 

B. Selected the expected subproject which you want to submit  

C. Click Submit Button. 

D. If you need to print then click print. 
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3. Details View (All) 

Step-1: click                                                                       button, then click                                          

data entry screen will appear as below: 

 

  

Step- 2:  

A. Select which number of SP you want to see. 

B. Then appeared the list 

C. Click Print then click   print option is appear, after that click OK. 

 

 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

A 

Allocation: Select number of 

allocation. 

B 

Print: Details allocation list. 
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10. Completion Report 

1. Prepare Completion Report 
Step-1: click                                             button data entry screen will appear as below: 
 

  

 

Select the Subproject 
1 

 

 

3 
Click Add 

 

2 
Insert Amount/Taka Component wise 

 

Print: Prepare Completion Report SP list  
4 

4 
 

5 

Fund Allocation Subproject will 

be appeared hear. 6 

If Subproject not allow to Fund Allocation, 

select that SP then click Remove, it well 

back in Pending for Allocation list. 

Step- 2:  

A. Select the desire subproject in SP list 

B. Enter amount in component wise 

C. Click Add Button. 

D. If you need to print then click print. 

E. If you need to remove subproject then select that subproject. 

F. Click Removed button. 

  

 

 

Setp-3: 

Click “<Back” button to close the window and back to the Main Interface. 
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2. Submit completion Report (All) 
Step-1: click                                                    button, then click                                          data entry 
screen will appear as below: 

  

3 

Submit: Submitted SP list 

4 

Print: Submitted SP list 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

Step- 2:  

A. Enter Date 

B. Selected the expected subproject which you want to submit  

C. Click Submit Button. 

D. If you need to print Submit list then click print. 

 

 

 

 

Select the Subproject 2 

2 

1 
 

1 Enter Allocation Date hear.  
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3. Details View (All) 

Step-1: click                                                             button, then click                                          

data entry screen will appear as below: 

 

  

B 

Print: Details allocation list. 

Step- 2:  

A. Select which you want to see. 

B. Then appeared list 

C. Click Print then click   print option is appear, after that click OK. 

 

 
 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 
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11.1 Carried Over (Final Disbursement) 

1. Prepare Fund Disbursement 
Step-1: click                                              button data entry screen will appear as below: 
 

  

 

Select the Subproject 
1 

 

 

2 

Insert Amount/Taka Component wise 

 3 
Click Add 

 

Print: Fund Disbursement Report SP list  
4 

4  

5 

Subproject will be appeared 

hear. 

6 

If Subproject not allow to Fund 

Disbursement, select that SP then 

click Remove. 

Step- 2:  

A. Select the desire subproject in the SP list 

B. Enter amount in component wise 

C. Click Add Button. 

D. If you need to print then click print. 

E. If you need to remove subproject, select that subproject. 

F. Click Removed button. 

  

 

 

Setp-3: 

Click “<Back” button to close the window and back to the Main Interface. 
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2. Submit Fund Disbursement (All) 
Step-1: click                                                    button, then click                                          data entry 
screen will appear as below: 
 

  

1 
 

1 Enter Allocation Date hear.  

3 

Submit: Submitted SP list 

 

Select the Subproject 2 

2 

4 

Print: Submitted SP list 

Step- 2:  

A. Enter Allocation Date 

B. Selected the expected subproject which you want to submit  

C. Click Submit Button. 

D. If you need to print then click print. 

 

 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 
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3. Details View (All) 

Step-1: click                                                             button, then click                                          

data entry screen will appear as below: 

 

  

B 

Print: Details allocation list. 

Step- 2:  

A. Select which number of Disbursement you want to see. 

B. Then appeared Disburse list 

C. Click Print then open Detail view of disbursement list, then click   print 

option is appear, after that click OK. 

 

 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

A 

Allocation: Select number of 

allocation. 
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11.2 Carried Over (Running & Final Bill) 

1. Prepare Progress & Bill 
Step-1: click                                             button data entry screen will appear as below: 
 

  

 

Select the Subproject 1 

 

 

2 
Insert Amount/Taka Component wise 

 

3 
Click Add 

Step- 2:  

A. Select the desire subproject in the Progress & Bill list 

B. Enter amount in component wise 

C. Click Add Button. 

D. If you need to print Report then click print. 

E. If you need to remove subproject then select that subproject. 

F. Click Removed button. 

  

 

 

Setp-3: 

Click “<Back” button to close the window and back to the Main Interface. 

 

5 Subproject will be appeared hear. 
6 

If Subproject not allow to Progress and bill, 

select that SP then click Remove, it well 

back in Pending for Allocation list. 

 

Print: Progress & Bill SP list  
4 

4 
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2. Submit Progress & Bill (All) 
Step-1: click                                               button, then click                                    data entry 
screen will appear as below: 

  

3 

Submit: Submitted SP list 

4 

Print: Submitted SP list 

Step- 2:  

A. Enter Progress & Bill Date 

B. Selected the expected subproject which you want to submit. 

C. Click Submit Button. 

D. If you need to print Submit allocation list then click print. 

 

 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 

1 
 

1 
Enter Progress & 

Bill Date hear.  

 

Select the Subproject 2 

2 
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3. Details View (All) 

Step-1: click                                                             button, then click                                          

data entry screen will appear as below: 

 

 

  

B 

Print: Details View list. 

Step- 2:  

A. Select which number of Progress & Bill you want to see. 

B. Then appeared allocation list 

C. Click Print then open Detail view of list, then click   print option is appear, after 

that click OK. 

 

 
 

D. If you need to print Submit allocation list then click print. 

 

Step- 3:  

Click “<Back” button to close the window and back to the Main Interface. 
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4.5 Pictures Information Data Entry 
 

Step-1: Select Source of Fund, Reporting date & Subproject from Subproject List of 

O&M module’s main Interface and click                                   button, data entry 

screen will appear as below:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: 

A) Chose Type of Picture. 

B) Chose Components. 

C) Click “Browse” button to browse desired picture. 

D) Fill necessary information in the respective boxes. 

E) Click “Save” button to save record. 

Step-3:  

Click “<Back” button to close the window and back to the Main Interface. 

 

A B C D E 

Picture preview box  
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4.6 Submit 

❑ Click                                                        button, the progress status screen will 

appear as below:  

 

  

Select All & Toggle: If submit all of subproject then 

click ‘Select All’ checkbox, in case needed all subproject 

except one or more SP, after that select toggle checkbox 

and deselect which are not need. 

 

4 

4 

Select Annual Maint. Cost Requirement 

1 

 

Select the SP 

3 

2 

Step- 2:  

Click “<Back” button to close the window and back to the Main Interface. 

 

Click Submit 
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4.7 Progress Status 
 

❑ Click                              radio button, the progress status screen will appear as 

below:  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

❑ Click                                   radio button, the handed over subproject list 

screen will appear as below:  
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4.7 Reports on O&M of IWRMU 
 

O&M of IWRMU has got two categories of reports – Subproject-wise Reports and Customize 
Reports. Process for viewing these reports are described below. 
 

4.7.1 Subproject-wise Reports 
 

Step-1: Select Reporting date & Subproject from Subproject List of O&M module’s 

main Interface and click                               button, Interface for previewing report will 

appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Select name of the report from Reports Category Option that you want to 

preview. 

Step-3: To preview report, click “Preview Reports” button. 

Step-4: Click “<Back” button to close the window and back to the Main Interface. 
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4.7.2 Customize Reports 
 

Step-1: Click                     button from the main Interface of General module, 

Interface for previewing report will appear as below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-2: Select Type of Reports from “A) Reports 

Category” of Report Options. 

Step-3: Select name of the report from “B) 

Reports Name” of Report Options that you want 

to preview. 
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Step-4: Set filters criteria through “Filter Options”. Several filter criteria can be set 
before viewing any report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

➢ Under filter options, several lists could be found. 1. Region, 2. District,  

3. Upazila, 4. Subproject, 5. Year and 6. Quarter can be used to filter the 

desired reports preview.  

➢ Other filter options can also be used as and when necessary. 

➢ Action of “Select All” and “Toggle” button is self‐explanatory.  

➢ Action of “Apply” button will perform subsequent changes to other related lists. 

 
 

Step-5: To preview report, click                             button. 
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4.8 Sample Reports on O&M 
 

Ranking of Subprojects 
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Ranking of Subprojects (Data) 
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Chapter-5: Master Data Entry 
 

MIS has got several master tables. Records of master tables are not required to update 
frequently. Master data tables are maintained to lookup values from those tables at different 
data entry screens. Major Master Tables using by MIS are: 
 

❑ Division List 
❑ Region List 
❑ District List 
❑ Upazila List 
❑ Designation List 
❑ Financial Year List 
❑ Project/Unit List 
❑ Gender Sub Indicator List 
❑ Agriculture Crops List 
❑ Component Damage Type List 
❑ Awarded Information Setup 
❑ Env. Laboratory Name List 
❑ Env. Laboratory Equipment List 

 

5.1 Division List 
 

 

 

 

 

 

 

 

 

 

 

 

Add New: 

✓ Write data in Division field. 

✓ Click Save button. 

Edit: 

✓ Select the division from List of 

Division. 

✓ Fill up data in Division field. 

✓ Click Update button. 
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5.2 Region List 
 

 

 

 

 

 

 

 

  

5.3 District List 
 

 

 

 

 

 

 

 

5.4 Upazila List 
 

 

 

 

 

 

 

 

 

Add New: 

✓ Chose Division, Region & 

District 

✓ Write data in Upazila field. 

✓ Click Save button. 

Edit: 

✓ Select the Upazila from List of 

Upazila. 

✓ Fill up data in Upazila field. 

✓ Click Update button. 

 

 

Add New: 

✓ Chose Division. 

✓ Write data in Region field. 

✓ Click Save button. 

Edit: 

✓ Select the Region from List of 

Region. 

✓ Fill up data in Region field. 

✓ Click Update button. 

 

 

Add New: 

✓ Chose Division & Region. 

✓ Write data in District field. 

✓ Click Save button. 

Edit: 

✓ Select the District from List of 

District. 

✓ Fill up data in District field. 

✓ Click Update button. 
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5.5 Designation List 
 

 

 

 

 

 

 

 

 

5.6 Financial Year List 
 

 

 

 

 

 

 

 

5.7 Project/Unit List 
 

 

 

 

 

 

 

 

 

Add New: 

✓ Write data in Designation field. 

✓ Click Save button. 

Edit: 

✓ Select the Designation from List 

of Designation. 

✓ Fill up data in Designation field. 

✓ Click Update button. 

 

 

Add New: 

✓ Write data in Financial Year field. 

✓ Click Save button. 

Edit: 

✓ Select the Financial Year from 

List of Financial Year. 

✓ Fill up data in Financial Year field. 

✓ Click Update button. 

 

 

Add New: 

✓ Write data in Project/Unit field. 

✓ Click Save button. 

Edit: 

✓ Select the Project/Unit from List 

of Project/Unit. 

✓ Fill up data in Project/Unit field. 

✓ Click Update button. 
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5.8 Gender Sub Indicator List 
 

 

 

 

 

 

 

 

5.9 Agriculture Crops List 
 

 

 

 

 

 

 

 

 

5.10 Component Damage Type List 
 
  

Add New: 

✓ Chose Category & Components. 

✓ Write data in Damage Type field. 

✓ Click Save button. 

Edit: 

✓ Select the Damage Type from List 

of Damage Type. 

✓ Fill up data in Damage Type field. 

✓ Click Update button. 

 

 

Add New: 

✓ Write data in Crops field. 

✓ Click Save button. 

Edit: 

✓ Select the Crops from List of 

Crops. 

✓ Fill up data in Crops field. 

✓ Click Update button. 

 

 

Add New: 

✓ Chose Key Indicator. 

✓ Write data in Sub Indicator field. 

✓ Click Save button. 

Edit: 

✓ Select the Sub Indicator from List 

of Sub Indicator. 

✓ Fill up data in Sub Indicator field. 

✓ Click Update button. 

 

 

➢ Click here to Add or Edit Key Indicator 



IWRM-MIS: Operation Manual   75 

5.11 Environment Laboratory List 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5.12 Environment Lab Equipment List 
 

 

 

  

Add New: 

✓ Chose Laboratory Type. 

✓ Write data in Lab Name field. 

✓ Click Save button. 

Edit: 

✓ Select the Lab Name from List. 

✓ Edit/Change data. 

✓ Press Enter from Keyboard. 

 

 

➢ Add or Edit Type of Laboratory 

Add New: 

✓ Chose Laboratory Equipment. 

✓ Write data in Equipment field. 

✓ Click Save button. 

Edit: 

✓ Select the Lab Equip. from List. 

✓ Edit/Change data. 

✓ Press Enter from Keyboard. 
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Chapter-6: System Security 
 

Role and user based security has been implemented in IWRM-MIS. After implementation of 
the software, administrator of IWRM-MIS can create roles according to the need of the 
system. Users will be specified by user role, user name and password and hence each user 
would get access only the features relevant to the role assigned to him. 
 

6.1 Create/Update User Role 
 

❑ To create/Update user Role, click “Create/Update New User Role” sub‐menu under 

“Security” menu. User List will appear as below: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

✓ To modify, do changes on the 

value of available three Tab 

(General, O&M and Security)  

 

✓ finally click “Save” button to save 

record. 

 

✓ To close the window, click 

“Close” button. 

 

 

✓ To Add New Role, click “Add” 

button and write user role. 

 

✓ Finally click “Save” button to 

save record. 

 

✓ To close the window, click 

“Close” button. 
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6.2 Create/Update New User 
 

❑ To create/Update user, click “Create/Update New User” sub‐menu under 

“Security” menu. User List will appear as below: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6.3 Change Own Password 
 

 

 

 

 

 

 

Create User: 
 

A) To create New User, click “Add” 
button. Create/Update New 
User Screen will appear as 
below: 
 

 

Update User: 
 

B) To Update User, Chose desired 

User from List of Users. 

C) Click “Edit” button, “Create/ 
Update New User” Screen will 
appear as below: 
 

 

✓ Input User Name, full Name, 
Password, etc in the respective 
boxes. 

 
✓ Assign a Role to user and if you 

want the user can only 
insert/update the information of a 
particular region or district then 
select “Yes” under User 
Restricted by Region/District 
option. 

 
✓ Finally, click “Save” button to 

save/update User information. 
 

 

A 

 

B 

C 

✓ Input User Name, old Password, 
etc. in the respective boxes. 

 
✓ Finally, click “Change” button to 

reset your password. 
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Chapter-7: Reports of IWRM-MIS 
 

MIS has got two categories of reports – General Information Reports and O&M Information 
Repots. Process for viewing these reports are described below. 
 
 

7.1 General Information Reports 
 

See 3.8 Reports on General Information of IWRMU 

 

7.2 O&M Information Repots 
 

See 4.7 Reports on O&M of IWRMU 

 

7.3 Report Toolbar 
 

 

 

 

 

 

 

 

 

 

 

 

 

7.4 Export Report 
 

Export Report 

Print Button Page Navigation Find Zoom 

Refresh Button 

Print 
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Report of MIS can be exported as other application’s format like: 
 

▪ Acrobat Reader format 
▪ Microsoft Excel format 
▪ Microsoft Word document format 
▪ Rich Text format 

 

Step-1: To export MIS reports click “Export Report” button from Report Toolbar. A 
dialog box will appear as below: 

 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7.5 Sample Report Formats 
 

See 3.8 Reports on General Information of IWRMU & 4.7 Reports on O&M of IWRMU 

  

Step-2: Chose desired export 

format and click “Ok” Button. 

Step-3: Chose desired page 

range and click “Ok” Button. 

Step-4: Input file name and select 

destination folder to where you 

want to save the file. 

Step-5: Finally click “Save” 

button to save the report in the 

disk drive. 
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Chapter-8: Tools, Help & File 
 

8.1 Converter & Calculator 
 

 

 

 

 

 

 

8.2 Temp file cleaner 

 
 

 

 

 

 

 

 

8.3 Contents & about the system 

 
 

 

 

 

  

 Chose desired drive 

 Click “Search” button 

 Click “Select All Files” button 

 Click “Delete” button to clean 

the temp file 

 

 

✓ Chose desired option to get 

the help from operation 

manual. 
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8.4 Data Export & Import 
 

 

 

 

 

 

 

 

 

 

 

 

 

8.5 Logout 
 

To exit from MIS software, click “Logout” or “X” button. 

 

 

 

 

 

 

 

 

 

 

  

✓ Choose the Quarter, Year and click 

“Export” button. 

✓ Choose the Quarter, Year and click 

“Import” button. 
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Data Upload from SSW Database to IWRM-MIS   

Step 1:  Click Design & Construction  
 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2:  Click reference, then click Data Upload to IWRM-MIS 
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Step 3:  Click Uploaded By type your name, then click Designation 

type your designation -  

A. Click Basic and Institutional Data checkbox 

B. Click Upload Button 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

Step 4:  Click Uploaded By type your name, then click Designation 

type your designation -  
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Step 5:  

A. Click Main Construction Data checkbox 

B. Click Upload Button 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

Step 6:  Click Uploaded By type your name, then click Designation 

type your designation -  
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Step 7:   

A. Click Basic and Institutional Data checkbox 

B. Click Upload Button 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4:  Click Uploaded By type your name, then click Designation 

type your designation -  
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Step 3:   

A. Click Basic & Construction All Summary Data checkbox 

B. Click Upload Button 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4:  Click Uploaded By type your name, then click Designation 

type your designation -  
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Annex: Installation Flow Chart 
 

Enclosure-1: IWRM-MIS Installation  
 

 

Step-1: Insert disc into DVD ROM and choose ‘CD-3’ and open the folder. 

 

 

 

 

 

 

Step-2: Right clicks / double clicks on IWRM-MIS folder . 
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 Step-3: Right clicks / double clicks on SETUP MIS-IWRM folder. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 5: 

Right click ‘Setup’, click Administrator then click ‘Yes’. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



IWRM-MIS: Operation Manual   89 

Step 6: 

Click ‘Next’ 

 

 

 

 

 

 

 

 

 

 

 

 

Step 7: 

Click ‘Next’. 
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Step 8: 

Click ‘Next’. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 9:  

Finally click ‘Finish’. 
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Step 10:  

Right click IWRM-MIS (Which is above the setup file), click ‘Sent to’ then 

click ‘Desktop (Create shortcut)’ 
 

 

 

 

 

 

 

 

 

 

 

 

 

Step 11: 

‘IWRM-MIS – Shortcut’ is your software icon. You want to change your 

Shortcut icon name like ‘IWRM-MIS’. 
 

 

 

 

 

 

 

 

 

 

 

 

Double Click to open IWRM-MIS  
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Step 12: 

User Name :  xen.district name (like ‘xen.barisal’) 

Password :  1234 (default password is 1234 you will change It next 

logon) 
 

 

 

 

 

  



IWRM-MIS: Operation Manual   93 

Crystal Report: Installation Flow Chart 
 

Enclosure-2: Crystal Report Installation (CD-2)  
 

Step 1:  (i) Insert the CD into the CD-ROM 

  (ii) Double click CD-2 Folder  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2 :  Double Click “Crystal Report-9” Folder. 
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Step 3: (i) Right click “SETUP” option.  

            (ii) Click Run as administrator. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4 : (i) Click Next. 
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Step 5: (i) Click “accept “check box. 

 (ii) Then click Next 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 6: (i) Double click “Serial Key” file from “CD-2”. 
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Step 7: Copy the serial number and paste one pear by pare. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 8: Example Page. 
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Step 9: Click Next 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 10: Click Next. 
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Step 11: Wait for a while........ 

 

 

 

 

 

 

 

 

 

 

 

 

Step 12: Please Wait....... 
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Step 13: Click Next. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 14: (i) Click the check box “I already have a registration number for.......” 

               (ii) Copy Registration number then paste the registration Number field. 
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Step 15: Click Finish. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 16: Click OK 
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Step 17: Click Finish.  
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1. Log In (IWRM-MIS): 
 

 

 

 

 

 

 

 

 

 

2. Location & Module Selection: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step-1:  Select desired 

Location, Project, Year & 

Month 

Step-2: Select Module. 

Input User name and 

Password and click 

“Log In” button. 
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3. Progress (Project) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Step-1: Select SP ID & Component. 

Step-2: Chose desired Package / LCS. 

Step-3: Fill necessary information in the respective boxes. 

Step-4: Click “Save” button to save record. 

Print: Monthly Progress Report.  
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